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Login to SAP Portal 
from the 
www.Dadeschools.net 
website. 

 
From the SAP Portal 
click on the Reports 
tab to get the 
Departmental Reports 
Category page as 
shown on the graphic 
to the right. 

 
Click on the Payroll 
Link to get the payroll 
reports menu. 

 

http://www.dadeschools.net/
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Click on the Salary 
Supplement Listing to 
launch the report 
interface.  Leave the 
selection fields empty 
and click on the 
Execute button to 
generate the report.  
The report will only 
reflect employees at 
your work location 
number based on 
your security role 
assigned in SAP. 

 
The report will display 
employees at  your 
work  location only. 
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To prepare report for 
printing click on the 
Print preview icon. 
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To format report for 
printing press the 
CTRL and “P” keys 
together to bring up 
the SAP printer dialog 
box as shown in 
graphic to the right.   
 
Click on the green 
check mark to 
generate formatted 
report for printing.  It 
will take a few 
minutes. 

 
 

Once the formatted printer output 
displays press the CTRL and “P” keys 
together again to bring up the local 
printer dialog box. 
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Click on the print icon to start 
printing. 

 
 


